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6 December 1961

MEMORANDUM FOR: Comptroller

SUBJECT: Assignment of a GS~9 Budget and
Fiscal Accountant to the Office of Security

1. Mr. I : < signed from the Agency
effective 25 November 1961, His departure left position
SF 634 vacant in the Budget and Fiscal Branch of the
Administration and Training Staff, Office of Security. It
is requested that the SF Career Service Board provide a
replacement for Mr, B - soon as possible.

2. A new Position Description has been prepared for
SF 634 and the position has been reallocated to grade GS-09.
A copy of the new Position Description is attached for your
information and guidance in the selection of a candidate.

3. It would be appreciated if the SF Career Service Board
would select a GS-09 or senior GS-08 Finance Assistant for
this position, An individual of this calibre could work effectively
and act independently in the absence of the Chief and Deputy Chief
of the Budget and Fiscal Branch.

4, This Office would appreciate expeditious selection of

a candidate for this position in order to preclude a backlog of
work at this critical time of the fiscal year.

Director of Security

Attachment:

Position Description EONQDENT‘A
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